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2016 DRINKING WATER ASSET MANAGEMENT GRANT ADMINISTRATION GUIDANCE


REQUEST FOR APPROVAL TO SUBGRANT/SUBCONTRACT (Subcontractor Approval Form)

This form is filled out and signed by the Public Community Water System, or the Grantee (here referred to as “Original Grantee”) entering into agreement with the State.  This form provides the State with information regarding Subcontractors to be hired by the Grantee to complete all or any portion of the scope of work.

Date of Request is the date in which the form is being submitted to the state. The Agreement # will be the Grant ID # provided to the Grantee in the notification email.  Information regarding the Subcontractor is to be filled out in the second table of the form from the top. The Maximum Amount to be paid to the Subcontractor may not be clearly identified at the outset of the grant performance period, but an estimated Maximum Amount can be entered into this form for approval.

By signing this form, the Grantee is certifying that certifies that the subcontractor has been selected using their procurement policy, as required by the original agreement, and certifies that any conflict of interest has been disclosed in writing as required by the original agreement.  The Grantee is also certifying that it has or will include the language on Page 2 of the Subcontractor Approval Form in any subcontracts put in place to perform all or any portion of the scope of work of this Grant.  This language pertains to Taxes Due to the State, Child Support and prior written approval of the State for any further subcontracting for any portion of the scope of work for the grant. The approved form will be returned to the Grantee to keep with the grant file.

DISADVANTAGED BUSINESS ENTERPRISE SUBCONTRACTOR EFFORT AND UTILIZATION FORM

This form is filled out and signed by the Public Community Water System (entered onto this form as the “Subrecipient/Contractor Name”).  This form is used to document the “Good Faith Effort” of the Grantee to provide opportunity for Minority- or Women-owned Business Enterprises (collectively referred to as Disadvantaged Business Enterprises, or DBE) to participate in the procurement process for any subcontracts to perform work as a part of this grant.  A list of potentially relevant DBEs to perform under this grant was provided with Grant Application/RFP posting on the Vermont Bid System.

This form will document the list of any DBE(s) the Grantee has or intends to subcontract with as a part of this grant (top table) and/or the DBE(S) may have contacted to notify of any procurement opportunities or solicit quotations, but decided not to use for an identified reason (not available, didn’t respond, not low bid, etc.).  

The DBE Amount will be the amount as part of the grant award that is intended to be subcontracted to a DBE subcontractor.  The % DBE is the ratio of the DBE Amount to the total Award/Contract amount.  If the Grantee did not contact any DBE(s) during their subcontractor procurement process, the tables in the form may be left blank, but the form still needs to be signed and returned for VT DEC’s records.


[image: DEC_logo_ltrhd_lzw]

Vermont Department of Environmental Conservation	Agency of Natural Resources

  
Disadvantaged Business Enterprise Subcontractor Effort and Utilization Form

Subrecipient/Contractor Name: Jericho-Underhill W.D.	Subcontract Amount: $       Grant/Contract #: 2016-DWGWPD-AMP-08			DBE Amount: $ 0
[bookmark: _GoBack]								% DBE: 0 %	
			          		    		
DBE(s) SUB-CONTRACTOR(S) TO BE USED:
	Company Name
	[Category Type*] & Dollar Amount
	Percent (of total)

	MBE**-
	[   ]  $
	%

	MBE-
	[   ]  $
	%

	MBE-
	[   ]  $
	%

	

	WBE-
	[   ]  $
	%

	WBE-
	[   ]  $
	%

	WBE-
	[   ]  $
	%


* Category Types are: 1 = Construction; 2 = Supplies; 3 = Services; 4 = Equipment.; **MBE = Minority-owned Business Enterprise, WBE = Women-owned Business Enterprise.

DBE(s) CONTACTED BUT NOT USED
	Company Name
	Date contacted
	Describe materials/services solicited and, if quoted, dollar amount included in the bid
	For each DBE not used, identify the reason below: 

	Conley Associates, Inc.    
	07/25/2016
	
	No response

	Little River Survey Company, LLC   
	07/25/2016
	
	No response

	Comprehensive Environmental, Inc.   
	07/25/2016
	
	No response

	
	
	
	

	
	
	
	



Approvals
Signed by: 
Subrecipient/Contractor:	_____________________________________________	Date: ________________	 
Title:	_____________________________ 		                 
The Subrecipient certifies that Good Faith Efforts have been employed to ensure that disadvantaged business enterprises have the opportunity to compete for this grant/contract funded by EPA financial assistance dollars.

The Subrecipient/Contractor has  |_| employed / |_| not employed good faith efforts in ensuring that disadvantaged business enterprises have the opportunity to compete for this procurement funded by Environmental Protection Agency financial assistance dollars.

State’s Project Manager: _____________________________________________    Date: ____________________ 

Department of Environmental Conservation
Request for Approval to Subgrant/Subcontract

	Date of Request:
	

	Original Grantee/Contractor:
	Jericho-Underhill Water District

	Address:
	PO Box 174, Underhill, VT 05489

	Phone Number:
	802-899-3510

	Agreement #:
	2016-DWGWPD-AMP-08

	
	

	Subcontractor Name:
	

	Address:
	

	Phone Number:
	

	Contact Person:
	

	Scope of
Services:
	

	Maximum Amount::
	$

	
	

	Original Grantee/Contractor Signature:
	


	By signing above, the Grantee/Contractor certifies that the subcontractor has been selected using their procurement policy, as required by the original agreement, and certifies that any conflict of interest has been disclosed in writing as required by the original agreement (Attachment C, Section 22).





DEC Business Office Review


Approval: _________________________________ Date: ___________________


On the reverse side of this form there is language that must be included by the contractor in all subcontracting agreements.




Language to be included in all subcontracting agreements:


11.	Taxes Due To The State:

a. Contractor understands and acknowledges responsibility, if applicable, for compliance with State tax laws, including income tax withholding for employees performing services within the State, payment of use tax on property used within the State, corporate and/or personal income tax on income earned within the State.

b. Contractor certifies under the pains and penalties of perjury that, as of the date the contract is signed, the Contractor is in good standing with respect to, or in full compliance with, a plan to pay any and all taxes due the State of Vermont.

c. Contractor understands that final payment under this contract may be withheld if the Commissioner of Taxes determines that the Contractor is not in good standing with respect to or in full compliance with a plan to pay any and all taxes due to the State of Vermont.

d. Contractor also understands the State may set off taxes (and related penalties, interest and fees) due to the State of Vermont, but only if the Contractor has failed to make an appeal within the time allowed by law, or an appeal has been taken and finally determined and the Contractor has no further legal recourse to contest the amounts due.

12.	Child Support: (Applicable if the Contractor is a natural person, not a corporation or partnership.)  Contractor states that, as of the date the contract is signed, he/she:

a. is not under any obligation to pay child support; or
b. is under such an obligation and is in good standing with respect to that obligation; or
c. has agreed to a payment plan with the Vermont Office of Child Support Services and is in full compliance with that plan.

Contractor makes this statement with regard to support owed to any and all children residing in Vermont.  In addition, if the Contractor is a resident of Vermont, Contractor makes this statement with regard to support owed to any and all children residing in any other state or territory of the United States.

13. 	Subcontractors:  Contractor shall not assign or subcontract the performance of this agreement or any portion thereof to any other contractor without the prior written approval of the State.  Contractor also agrees to include in all subcontract agreements a tax certification in accordance with paragraph 11 above.
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